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Importing a Folder of Files
Step 0 – Connecting to the Data Folder
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Importing a Folder of Files – Best Practice

Combine    
Files

Connect to the 
Folder

Create a FilesList 
Query

This setup:
Provides an easy entry point to the files list
Only hard codes the file path once
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Step 0:  Connecting to a Local/Network Folder

Definitions:
Local Path: Anything with a drive letter (C:\, H:\, etc…)

Network Folder: UNC paths such as \\server\share

Connecting to a Local/PC Network Drive:
Get Data  From File  From Folder

Browse and Select your Folder
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Step 0:  Connecting to a SharePoint Folder

SharePoint
Get Data  From File  From SharePoint Folder
Enter the URL to the root of the site (not a library or folder)

Locating your SharePoint Site URL:
Find the second “/” to the left of the word “Forms” and keep everything to the left:
https://<SharePointDomain>/sites/projects/rockets/Forms/AllItems.aspx
<----------- connect to this ----------->|<---- ignore all this ---->
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Step 0:  Connecting to a OD4B Folder

OneDrive for Business
Get Data  From File  From SharePoint Folder
Enter the URL to the root of your OneDrive for Business site

Connect to the root of your OneDrive for Business site as follows:
https://<tenant>-my.sharepoint.com/personal/<email>

where the . and @ signs in your email are replaced with the _ character.
(The easiest way to check is to log in to OneDrive for Business in the web and inspect the URL.)


