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Entering and Clearing Data 

Entering data 
EdiƟng data -> Press F2
Clearing data 

Clearing data only -> Press the DEL key
Clearing formats -> Home -> Clear -> Formats
Clearing data and formats -> Home -> Clear -> All

Don’t ever clear data by using the spacebar!  This can lead to 
garbage data, mess up formulas and generally cause mayhem.  
Use the DEL key – that’s what it’s for!
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